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Craft Your Workplace
Excellence Award Nomination 

[bookmark: _Hlk191288593]Use this guide to draft your nomination submission prior to entering the information in the online form (then you can simply copy and paste your responses from this form into the online form). 
Note: Once you have started an online submission, you can return to it at any time before the March 27 deadline by going to the My Award Nominations page in your CUPA-HR account (please note, however, that the form cannot be saved mid-page).


Your Contact Information

First Name



Last Name



Institution



Title



Email



Work Phone



Preferred Contact Number










Program Information

Name of program or initiative being nominated



Are you the program or project coordinator?
Select “yes” or “no” from the drop-down menu in the online form. If you select “no,” you’ll then be prompted to enter the name, institution, title, phone number and email address of the program or project coordinator.



Nomination Details

Explain the purpose and scope of the program or initiative.



When and how was it developed and implemented?















What have been the outcomes of the program or initiative? How has it improved recruitment or retention of faculty and staff, fostered employee engagement, or provided education that promotes employee access and opportunity?



How does the program demonstrate an institutional commitment to building a workplace culture that is accessible, welcoming and engaging?


What role did the institution's HR department have in the development and/or support of the program or initiative?


Provide any additional information to support your nomination.




Review, Revise and Submit Your Nomination
Return to the beginning of this document and review and revise your nomination information as needed. Then visit the Workplace Excellence Award web page to access the online form. You can then copy your nomination information from this guide into the online form for submission. 
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