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Craft Your Distinguished Service 
Award Nomination 

[bookmark: _Hlk191288593]Use this guide to draft your nomination submission prior to entering the information in the online form (then you can simply copy and paste your responses from this form into the online form). 
Note: Once you have started an online submission, you can return to it at any time before the March 27 deadline by going to the My Award Nominations page in your CUPA-HR account (please note, however, that the form cannot be saved mid-page).


Your Contact Information

First Name



Last Name



Institution



Title



Email



Work Phone



Preferred Contact Number



Who is being nominated?
Select “myself” or “someone else” from the drop-down menu in the online form. If you select “someone else,” you’ll then be prompted to enter the nominee’s name, institution, title, phone number and email address. 




Nomination Details

How have CUPA-HR and its members benefited from the individual's efforts?



What contributions has the individual made to the HR profession? How has the individual increased awareness of the importance of HR administration within the higher education community or within their institution?





What formal positions has the individual held in CUPA-HR? How did they demonstrate leadership?



Provide any additional information to support your nomination.






Review, Revise and Submit Your Nomination
Return to the beginning of this document and review and revise your nomination information as needed. Then visit the Distinguished Service Award web page to access the online form. You can then copy your nomination information from this guide into the online form for submission. 
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