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Craft Your Chapter Excellence Award Nomination 

[bookmark: _Hlk191288593]Use this guide to draft your nomination submission prior to entering the information in the online form (then you can simply copy and paste your responses from this form into the online form). 
Note: Once you have started an online submission, you can return to it at any time before the March 27 deadline by going to the My Award Nominations page in your CUPA-HR account (please note, however, that the form cannot be saved mid-page).


Your Contact Information

First Name



Last Name



Institution



Title



Email



Work Phone



Preferred Contact Number








Chapter Information 

Select Your Chapter
Select your chapter from the drop-down menu in the online form.



Your Chapter Leadership Role




Nomination Details

Our chapter has documented our key policies and procedures.
Select “yes” or “no” from the drop-down menu in the online form.
Note: You will need to upload the documentation of your chapter's key policies and procedures in the online form.  



Our designated chapter board positions are filled and identified correctly 
by the national office.
Select “yes” or “no” from the drop-down menu in the online form.




Our current and entire chapter board is listed on our chapter website.
Select “yes” or “no” from the drop-down menu in the online form.




The most successful chapters create a leadership pipeline to ensure continuity of programs and services. Successful chapters also clearly establish shared responsibilities so that multiple leaders have the opportunity to contribute to the success of the chapter. Please provide examples that illustrate the chapter’s commitment to creating and sustaining a leadership pipeline and examples that illustrate that the chapter provides opportunities for multiple leaders to contribute to the success of the chapter. 
If you have this information in a document, you can upload it in the online form.




Highlight the ways in which the chapter has demonstrated a history of good financial standing.




Describe how the chapter maintains its website.




Provide the date, location (in-person or webinar), and number of attendees for each chapter event during the last 24 months.
If you have this information in a document, you can upload it in the online form.



An important role of chapters is helping members connect with each other beyond the face-to-face event. Provide examples from the past year that demonstrate the chapter's commitment to helping members connect between events. 
If you have this information in a document, you can upload it in the online form.










Provide examples of the chapter's work from the past year that support CUPA-HR's strategic priorities and core values.
If you have this information in a document, you can upload it in the online form.





What else would you like to share? What makes your chapter unique? Are there examples of very impactful events or functions that you think really stand out that you would like to share with the awards committee? Are there examples that illustrate how the work of the chapter is making an impact on campuses? Provide any additional information you think will be helpful! 
If you have this information in a document, you can upload it in the online form.





Additional information you would like to share.






Review, Revise and Submit Your Nomination
Return to the beginning of this document and review and revise your nomination information as needed. Then visit the Chapter Excellence Award web page to access the online form. You can then copy your nomination information from this guide into the online form for submission. 
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