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Disclaimer

This presentation is intended for employers and their authorized
representatives. This presentation provides basic guidance about
the rules and responsibilities during the employment eligibility
verification process. This guidance may change. For up-to-date
information, visit the uscis.qov/i-9-central website.

This presentation is not intended for paid distribution. USCIS
reserves all rights in its trademarks and grants no license by
providing this presentation. This presentation is not intended for
members of the media. For all media inquiries visit the U.S.
Citizenship and Immigration Services Media Contacts webpage.
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E-Verify

Employvment Eligibility Verificati UsSCIs
De f Homeland Security Form [-9
_ Department of Homeland Securiry OMBE N 18150047
US. Citizenship and Immigration Services Expions 08312026
START HERE: Employers must ensure the form instructions are available to this form. are liable for
failing to comply with the requirements for completing this form. See below and the Imlruehons
ANTH TION NOTICE: All employees can choose which acceptable documentation to present flor Form 1-8. Employers cannot ask

employees for documentation io verdy information in Section 1. or specfy which acceptable documentation employees must present for Section 2 or
Supplement B, Reverfication and Rehire. Treatng employees tfferently based on their ctZenship. immigrasion status. of national ongin may te ilegal.

Section 1. Inf ion: E; must complete and sign Section 1 of Form I8 no later than the first
day of mpleymem. Bk e Eefrn s .weeplmg a job offer.

Last Name (Family Name) T First Mame (Gven Name) | Wiade inial i¥ any) [ Cther Last Names Used (¥ any] |
‘Azress (Soveet Numoer and Name) | Apt Namoer ¥ any) | City of Town State ZIP Code
Date of Barh (mavadyyyy) L5, S0 Secumy NumDer Empoyet's Eman Adoress | Empioyee's Tewpnone Numoer

1 am aware that federal law Check oné of he following BXxes 10 2086l 10 your CIIZENEAD of IMMIQRATen SLILE (See page 2 and  of e INSIICIoNS. |
provides for imprisonment andior -

fines for false of the A o LnRed Setes

1

use of faise in 2. ANGGZEn ANl of e UNted States [See Fucions |
connection with the completion of 3. A KB permanent resi0ent ([Enier USCIS of A-NumDer,) |
this form. | attest, under penalty n

of perjury, that this information,
including my selection of the Box |\, onac o umbsr 4. entes ons ot mese:

attesting to my citizenship or

immigration status, is true and USCIS aNumber | [ "Form 154 aomission Number | [ Forwign Passpor NGmBe ana Country of BSUsnce
correct,

|

Signature of Empoyee Toasy's Dae (mmoSYYyy

Amoncitzen (other a0 itsm Numbens 2. and 3. 20ve) auoned to werk urel (exp, date, If any

WpaTer andior tranalator 33siated you IR Compieting Section 1, Enat person MUST compiets the Preparer andior Transiator Certification on Pags 3.

Section m« ﬂmmdvrnﬁmun Emplayers o thei aufiorzed represencalive mus! complete and sign Section 2 withe three
busness dys af of employment, and must physically examine. o examine consistent wih an aematve procedure
o Dhi o B L1 A, OR trom List B and List C. Enter any acdtonal
HMMMW box: see
TstA E () END Dstc
Document Tie 1
ssuing Aumorty
Docurment Numper (¥ ry)
Expraticn Dats (7 any)
Document Te 2 (I any) Additional
Issung Autrony

[Documsns Number (¥ any)

Expration Date (¥ any)

Document Tie 3 (I any)

BEUNG AUTOMTY

[Document Numper (¥ any)

wany) [ cneck here  you used an atematve procedure ausnonzed by DHS 0 examine Jocuments.

Fial Day of Employmant
ImmaodyYYY)

Carntication: | aest. undar pmaty of erry, mat 1) | nave sxamine
smployes, [2) ihe above-listed documentaion 3pP+ars 10 be QenuIne and to reiats bo the smpioyes named, and (3] to e
mummmwu.mmmmmmmsu—

Last Name. First Name and Tiie of Employer of AUncrzed Regresentatve | Sgnature of Empioyer o Autnonzed Representatve Today's Date [mevadyyyy)

Empoyers Busness or IZaz0n Mame Empuoyers Busness of =2a80n Adaness, Gy or Town, State, 2P Cooe
L th

For reverification of rehire, complete Supplement B, Reverification and Riehite on Page 4.
Form 1§ Editem 0201723 Page lof4
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Current Events

As of August 1, 2023:

W New Form I-9, that Includes Alternative
Procedure for E-Verify Employers to
Remotely Examine Employee
Documents, is Now Available for Use

W E-Verify Employers May Use Alternative
Procedure for Form 1-9 Documents
Examined Remotely During COVID-19
Temporary Flexibilities
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https://www.uscis.gov/i-9-central/form-i-9-related-news/new-form-i-9-now-includes-alternative-procedure-for-e-verify-employers-to-remotely-examine-employee
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Form I-9 Reminders

Employers:

Y

§48 &

&

Ensure employees complete Section 1 no later than the first day of work
for pay

Do not use Form I-9 or E-Verify to prescreen employees.

Retain Form I-9 for all current employees (hired after November 6, 1986)
Start using the new revision of the Form 1-9 revision date August 1, 2023,
now, if you choose* (You may continue using the older version dated
10/21/2019 until October 31, 2023) Starting Nov 1 it is required to use
the new revision

Complete Form I-9, Section 2 by third business day after first day of work
for pay.

*Find current Form [-9 version at Form 1-9, Employment Eligibility Verification. Visit I-9
Central What’s New.
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Completing Form I-9

Form I-9

Employment Eligibility Verification USCIS
- y . Form I-9
Department of Homeland Security OME Yo 18150047

U.S. Citizenship and Immigration Services 0873

START HERE: Employers must ensurs the form Instructions are avallable to whan
falling to comply with the requirements for completing this form. Ses below and i ths Instructions.
ANTI-DISCRIMINATION NOTICE: Al empioyees can choose which acceptadle gocumentation to presant for Form 2. Employers cannot ask
emgloyees for documentation to verty Informiation In Section 1, or specity which acceptable documentation empioyess must present for Section 2 or
Zupplement B, Revenfication and Rehire. Treating employees Mferentyy Dased on Mel éizanship, Immigration status, o national cigin may be llegal.

pleting this form. Employsrs ars llabs for

Section 1. Employee Information and Attestation: Employees must complete and sign Section 1 of Form 1-8 no later than the first
day of but not before ing a job offer.

Last Name (Famiy Mame) [ Frst fame (3tven rame Miade Infai (7 any) | Ciher Last Names Uzed (1 any)
Adrass (Zreet Number and Name) | ‘Apt Numiper (fany) | City or Town St 2P Code
Date of Birth {mmiddiyyyy) U_2. Social Security Number Empioyee's Emal Address Empioyes's Telephone Number

1 am aware that federal law Check one of the following bowes 0 attest 10 your CHizEnship or Immigrasion status (Zee page 2 and 3 of She Insructions J:
des for Imprisonment andior
finea for false statements, or the
uza of falzs documents, In
connection with the completion of
fhiz form. | attest, under penalty

1. Actzen of the Unted States
Anoncitz=n national of the United States (See Instructions. )
A i3ws pErmanent resident (Enter USCIE or A-Number ] |

of perjury, that this information, | | 4 Anancitzen (other tan tem Numbars 2. and 2. above) authorizsd 12 work ool (=xm. date. I amy)

L";:;ﬂ‘"g“‘:'r selection oﬂm DX | ¢ yous chack thom Number 4. snter ces of mase:

Immigration status, s trus anu [ usciz atumber | [ 'Form -84 Acmiccion Number | [ Farsign Paccpert Number and Country of issuance
comect. | | |

Sigrasurs of Evpayes Today's Date (mmddyyyy)

If a praparer andior translator assisted you In complating Eeotion 1, that person MUST compiets the Fraparer andlor Translator Certifioation on Fage 3.

Section 2_ El ust compiete and sign Section 2 within three
, and m pllyslcal EXEMINg, OF SXEming with an dltemative pi
Llshk O a comiination of documentation from List B and List C. Enter any addtional

blsness m%‘oﬁr@muﬁg_rﬁw aay of empln“yrne
ea Instru

on In the MH:&IMI Information box; &

] AND sl

Drooument Tite 1

Iszuing Authorty

Document Number (f any)

Expiration Date {If any)

Dooumsent Tite 2 (I any)

Iszuing Authorty

Document Number (f any)

Expiraion Date (If any)

Dooumsent Tiie 3 (I any)

Iszuing Authorty

Document Number (f any)

Expiration Date (If any) [D Check hers If you used an alsmafive procedure authorized by DHE B xamine documents.

Certioation: | atect, under pematty o perury, it (1)1 nave examined the Gooumentation precendod by ihe abave.named | F7= D2 2 Empizyment
smployes, (2] the above-Sisted Sooumentation appears fo b+ genuine and fo relats to the smployes named, and (3 to the Rt
bact of my knawissge, the smployss It authorized to work in the Unitsd Statsc.

Last Name. Szt Mame and Title of Empioyer or Autharized Representatve Signature of Smpioyer or Autorzed Representatve Today's Date (mriddyyy)

Empicyers Business. or Organizasion Name Empioyers Business or Organization Address, Gy or Town, Ssate, ZIF Code:

For rewsrification of rehire, complsts Supplement B, Reverification and Rehirs on Pags 4.

E-Verify

Lists of Acceptable Documents

LISTS OF ACCEPTABLE DOCUMENTS

All documents containing an expiration date must be unexpired.
ﬂDocuments extended by the issuing authority are considered unexpired.
Employees may present one selection from List A ora
combination of one selection from List B and one selection from List C.
Examples of many of these documents appear in the Handbook for Employers (M-274).

LIST A LISTB usTcC

Documents that Estabilzh Both Identity oR Documents that Eatabllsh Idsntity anp  Documenta that Eztablish Employment

and Employment Authorization Authorization
5
1. U.S. Passport or U.S. Passport Cand 1. Driver's kcense or 1D card lssued by 3 State or 1. A Socia Secrty Account Numper card,
unless the cand Includes one of the fllowing
outlying posssssion of the United States resiicions:
2. Permanent Resldant Card or Allen provided | contains a photograph or ST
Registration Recelpt Cand (Form -351) Information such as name, date of birth, (1) NOT VALID FOR EMPLOYMENT
3. Foreign passport that contains a GRNGE, NEIGN, 2y color, and adarees {2) VALID FOR WORK ONLY WITH
ifﬁ';ﬁ";z;fﬁ;_i?;g’:ﬂ:‘mg 2. 1D card lssued by fegeral, state or Iocal INS AUTHORIZATION
rea0aDiE Immigrant visa govemment agencles or antities, provided it {3) VALID FOR WORK ONLY WITH
g containg 3 phatogranh of Infrmation such a5 DHS AUTHORIZATION
ployment Authortzation Document raT;mm of birth, gender, helgt, eye calor,
that containg a photograph (Fom 1-7E6) ana adaress 2. Certfieation of raport of birh issued by the
5. For an Indlvidual temporanly authonzed 3. Sencol I card with 3 photograph Egg';"‘f_gg:aa {Foms 05-1350,
10 WOk for 3 spEcic employer because — .
of hls or her Statls o pamie: 4. Voters registration card 3. Onginal or cerified copy of birh certificate
Issued by a State, county, municipal
a. Foreign passpart, and 5. U.S. MIary cand or draft record aLﬂortI;’.. or tertory ur-.?-re Unit=d States
b. Form i34 or Form 1344 that has. & Mtary dependent’s ID cand bearing an officlal s2al

the following: 4. Mative American tribal document

{1} The same name as the 7. U.=. Coast Guard Menchant Mariner Card ' _

P P 7
passport; and 8. Natve Amearican iribal document § U.5. Gitzen ID Gad (Form H147)

[2h An endorsement of the: - &. lgentteation Card for Use of Resident
Indhviduals siabus or parole as 3. Drivers license Issued by a Canadan Cltizen In the Unlted States (Form -172)
long as that period of gavemment authorty
endorsement Nias not yet 7. Employment authorization gocument
expirad and the proposad For persons under age 18 who are Issued by the Department of Homeland
employment I not in confict unable to present a document Secury
with any restrictions or listed above:
limitztions Idens2ed on the form. For exampies, sez Section 7 and

10. School recomd or 'Emr.m Section 13 of e M-274 on
€. Passport fom the Federated Sttes of uscis.gowl-3-coniral
Migronesla (FSM) or the Republc of mie 1. Clinic, goctor, of Rospital racord The Form 1756, Employment
Marsnal Islands (RMI) with Form 134 or - . Authorization Document, ks a List A, Itam
Form 1344 Indicating nonmmigrant 12. Day-care of nuEery chaol recard Humier 4, document, not @ List ©
almissIon under e Compact of Free document.
Association Between the United States
and the FSM or RMI
Acceptable Receipts
May be presented in lieu of a document listed above for a temporary period.
For receipt validity dates, see the M-274.
+ Receiptfor a repiacement of 3 oat, Receipt for a replacement of a lost, stalen, ar Recalpt for a replacement of 3 lost, stoien, or
siolen, or damaged List A document. OR damaged List B document. damaged List C document.
* Fomm a4 Issued to 3 lawh
pesmanent residant that contains an
551 stamp and 3 photograph of the
narddual.
+ Fom 34 with “RE" notation o
refuges stamp Isswed 1o & refuges.

*Refer o the Empioyment Authorizabion Extensions page on 1-3 Central for more Information
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Section 1:

Employee Information and Attestation

Section 1. Employee Information and Attestation: Employees must complete and sign Section 1 of Form -8 no ater than the first
day of employment, but not before accepting a job offer.

Last Mame (Familly Name) | First Hame (Gheen Mame) Middie inEal (Fany) | Other Last Mames Used (I any)
Audress | Zireet Humber and Hame) Apk. Mamber (ITany) | City or Town Slate 2P Code
- |
—
Crafe of Birth immidddyyryy) U2, Socal Becurity Number Employes's Emall Address Employee's Telkephone Mumber
| am awars that fedaral law ‘Check one of the Tollowing Exaes o atiest o your Ciiizenship 'or imrsigration siafos (3ee page 2 and 3 of B Insfruciions 1
provides for Impraonment andier . .
fines Tor falze statements, or the - fctzen ofthe Unked Stafes
uss of false documents, In 2. A nondiz=n national of the United States (S=e Instructions. |
connection with the completion of 3. Alawiyl permanent resident (Enfer USCIE or A-Humber.]
thils form. | attest, undar penalty
of par]url_f that this Information L | 4. Aunonciizen jother San e Numbers 2. and 3. above) authorized o work undl {(exp. dade, T any]
Including my sslection of the b
arhaath;t-:l ?nyrcrtlzanahp ar i yow check Hem Mumber 4., anber one of fese:
Immllgrath:ln gtatus, I8 trus and UECIE A-Humiber - Foureni 1-84 Admilcclon Mumbss - Faorsign Paccpori Numbsr and Coundry of IGouanos
COMmesh
P—
2igrature of Employss Todar's Dabe (mrmiadyryyy)

If a praparer and'or tranclator aceicisd you In completing 2ecton 1, thad parcon WUET oomplets the Prepamsr and'or Tranclabor Certifioation on Page 3.

EMPLOYEE completes no later thanfirst day of work for pay
Social Security Number is required for E -Verify

L & &

Email address is optional for employee
= |f provided, it MUST be entered in E-Verify
W Attestation

EVerify August 31, 2023 7



Supplement A

Preparer/Translator

Supplement A, USCIS
Preparer and/or Translator Certification for Section 1 FormI-9

Suppl tA
Department of Homeland Security o

. . \ . OMB Mo, 16150047
U5, Citizenchip and Immizration Services Expires 08312024

Last Mame [Famdy Name] fom Seolion 1. =r=t Name (Given Mame] from Jeotion 1. kiddle inftial [H any] from $eedtion 1.

Instructions: This supplement must be completad by any preparer andior translator who assists an employes in completing Section 1
of Form -8, The preparer and/for translator must enter the employee’s name in the spaces provided abowe. Each preparer or translator

must complete, sign, and date a separate cerification area. Employers must refain completed supplement shests with the employee's
completed Form |-8

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and comect.

Signaturs of Preparer or Transkator Date (mmAgdyyyy)
Last Mame [Family Mame) First Hame [Glven Name) Middie Inital (¥ any)
Adaress (el Number and Name) CRy or Town State ZIP Code

-

W Preparer/Translator must complete Supplement A

W Preparer/Translator should enter their home address, not the company
address.

EVerify August 31, 2023



Section 2:

Employer Certification of Document Review

W EMPLOYER completes Section
2 no later than 3 business days
after the employee begins work
for pay

W The person that examines the
original, unexpired documents
in the presence of the
employee MUST fill out, sign
and date Section 2

Date fields
= Today’s date

= First day of employment

E-Verify

Section 2. Emplo Review and Verfication: Emplyers of er akhonzea sentative must com| and sign Section 2 within thres
business days aferﬁrempi = b

repre
'S first uayaremploﬂyme , and must physically examine, of examine consistent with an 3
om L

mallve

rocadure
aumonzed by the MEHG DHE, documentation Ist A OR 3 comipination of documentation om LISt B and List C. Emter anF;- aatanal
documentation In the Addilonal Information boa; 582 Instnucions.
Ligt 2 ok ListB AND List C
Doourment THie 1
Iszuing Aufhorty

Document Mumber (f any]

Evxpiraion Date [ any]

Dssourment THIS 2 (I any)

Additional Information

ISEUINg Authorty

Document Mumber (f any]

Expiradion Date [ any]

Dooument THie 2 {If any)

Certifloation: | atieet, under panally of perjury, that (1) | have sxamined the dooumerntation presanted by the above-namesd
thee abovedisted dooumentation appears to be genuine
best of my knowledge, the amployee Is authorized to work in the Unlted Siates.

uuuuuuuu

[[] check here if you wsed an akemaive

procedure authorized by DHE o examine documents.

and fo relate to the employee named, and () to the

First Day
Iy yy:

y of Employment

Last Name., First Name and Titie of Employer or Authorized Representatie

Signatune of Employer or Auforized Representatve

(Today's Dotz irradtnry|

Empicyers Business of Organtzason Mame pErs Business of O

n Address, Gty of Town, State, ZIP Code

For reverificatlon or rehire, complete Supplsment B, Revarification and Rehirs on Page 4.
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Section 2:

Examining Documents

W You must accept a document presented by an employee if it
reasonably appears to be:

= Genuine
AND

123-456.789 A02 -

= Relates to the individual ! e

presenting it

W The document must be original — photocopies are NOT
acceptable, except for a certified copy of a birth certificate

E\lerify August 31, 2023 10



Remotely Examining Documents

Continues for E-Verify Employers

W Employers who were enrolled in E-Verify during the period of COVID temporary
flexibilities (March 20, 2020 - July 31, 2023) which permitted remote document
examinations, do not need to subsequently complete physical examination of
documents.

W Employers not enrolled in E-Verify (at the time of the remote examinations
during COVID flexibilities) are required to physically examine all documents
including those virtually examined during the pandemic. These employers may
use an authorized representative to complete physical examinations at remote
hiring sites.

W After the expiration of COVID flexibilities, only EVerify enrolled employers may
remotely examine documents (beginning August 1, 2023).

Examples of remote examination documentation on Form 1-9

E\lerify August 31, 2023 11



https://www.e-verify.gov/about-e-verify/whats-new/new-e-verify-employers-may-use-alternative-procedure-for-form-i-9

Optional Remote Document Examination

J E-Ve rify enrOI Ied em ploye rS may Section 2. Emplo Review and Ve nﬁc.ah En:ﬁloyemnrmei mmnzedlepteserﬂzﬂ ernustmrnple'lemﬂ ri Section 2 within thres

buginess days mfe empl 'sfisi uafqremplo“}- and must u)- examing, or examing consistent with a matlve prweﬂure
aumonzed oy the Hﬂ 5, documeniatl nles-tP. oRa WI‘I‘EII o of documentation from List B and LIGIC Enmter any addidonal
documentation In 1.I'E Addrional I r\:-rmaﬂnn bpac; &

remotely examine documents i —

W To participate, employers must: PS—

[ Rev|ew and reta|n Coples Of a“ :immmm-m Addtional Information
documents = :

= Conduct a live video interaction =m—
With neW hire Expiration Diote [ any) J 7] Sheck here i you wsed an akemaive procedrs authorized by DHE fo cxamine documents. |

Certifoation: | afiect, under panalty of perjury, thet (1) 1 aumnlnudhmm mentation r.nsunhdbrhmab-u B-mamsd EUR— =t
. . amployes, (2] the abovadisted Sooumentation appears io b= genuine and fo relats bo the smployes named, and [3) to the Rk L
] I d t fth It t st of my knowledge, the smployes s ummzuwwmluwumuam
n Ica e use O e a erna Ive Last Mame, First Mame and Tite of Employer or Authorized Representative | Signabune of Empicyer of Aufhorized Representative Today's Date (mevad'ayy

procedure on the Form I-9 e e

For reverificatlon or rehire, complete Supplsment B, Revarification and Rehirs on Page 4.

Optional Alternative 1 to the Physical Document Examination Associated with Employment
Eligibility Verification (Form 1-9)

E\lerify August 31, 2023 12



https://www.federalregister.gov/documents/2023/07/25/2023-15533/optional-alternative-1-to-the-physical-document-examination-associated-with-employment-eligibility
https://www.federalregister.gov/documents/2023/07/25/2023-15533/optional-alternative-1-to-the-physical-document-examination-associated-with-employment-eligibility

Copying Documents

You may choose to make copies of
documents employees present for Section 2.
If you choose to photocopy documents:

* You must do so for ALL employees

= Be consistent and copy all documents
employees provide

E-Verify employers must photocopy the following documents if
voluntarily provided by the employee for Form |-9 Section 2:

= U.S. Passport or Passport Card
= |-551 Lawful Permanent Resident Card
= |-766 Employment Authorization Document

E\lerify August 31, 2023 13



Supplement B

Reverification and Rehires

Supplement B, USCIS
Reverification and Rehire (formerly Section 3) _FormIL9
Supplement B
Department of Homeland Security OME No. 1615-0047
U.S. Citizenship and Immigration Services Expires 083172026
Last Name (Family Mame) from Section 1. I First Name (Given Name) from Seciion 1. I Mididle Infial (I any) om Section 1.

Instructions: This supplement replaces Section 3 on the previous version of Form I-3. Only use this page if your employee requires
reverification, is rehired within three years of the date the original Form 19 was completed, or provides proof of a legal name change. Enter
the employee’s name in the fields above. Use a new section for each reverification or rehire. Review the Form 18 instructions before
completing this page. Keep this page as part of the employee’s Form |-3 record. Additional guidance can be found in the_

Handbook for Employers: Guidance for Completing Form |-3 (M-274)

Date of Rahire (if appicable)  |New Name (¥ appicanie)
Date mmddyyyy) Last Name {Family Mame) First Name [Ghven Mame) Middle Initizd
Feverification: If the employee requires reverification, your employee can choose to present any acceptable List A or List C documeniation to show
inued employment authorization. Enter the document information in the spaces below.
Document TiHe Document Numb=r [if any) Expiration Diate (F any) [mmiodiyyyy)
| attest, under penalty of perjury, thatto the best of my knowledge, Ihls employee is authorized to work in the United States, and if the
employee presented documentation, the le ined appears to be genuine and to relate to the individual who presented it.

Name of Empigyer or Aumonzed Regresentative Signature of Employer of Authorized Representative Today's Date (mmddyyyy)

Additional Information (Initial and date each notation.) Check here I you used an

[[] aRemative procedure autharized
by DHS bo examine documenis.

W  Employers MUST reverify an employee using Form I-9, Supplement B, if their temporary
employment authorization status or temporary employment authorization document has expired

«  You may also complete Supplement B if you:

= Rehire the employee within 3 years of the date you completed Form |-9*
OR

= Update the employee’s biographic information

* Do not create a new E-Verify case for an existing employee you are reverifying

E\lerify August 31, 2023 14



Supplement B:

When to Reverify on Form I-9

@ e m

permnarert e by for ooe vear

1
| g EMPLOYMENT A ill"].ll[D s |

E\u' m -:

2I0EC200M
ooooooon

L MIUSATRAVELER<<HAPPYPERSONSSS<S<SqL4€CC44g4g
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E-Verify

Do not Reverify

August 31, 2023

U.S. citizens and noncitizen
nationals

U.S. passports or passport cards
Unexpired Permanent Resident
or Alien Registration Receipt
card (Form I-551)

Expired Permanent Resident
Card presented with Form 1-797

List B documents

15


https://www.uscis.gov/node/41814

Storage

o Store Forms I-9 securely in a way that meets your business needs
= On-site or at an off-site facility
= Microfilm or Microfiche
" Electronically

«/ Ensure that only authorized personnel have access to stored Forms 19

«f Store copies of documents with the Form I-9 or with the employee’s
records

o Forms 1-9 must be available within 3 days of an official request for

inspection
** RELEVANT LINK **

Form I-9 Retention and Storage
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https://www.uscis.gov/i-9-central/complete-correct-form-i-9/retention-and-storage

What is E-Verify?

W Free web-based service that’s
fast and easy to use

W Electronically confirms the
employment eligibility of:
= Newly hired employees
= Existing employees assigned
to work on a qualifying
federal contract g

W Partnership between the U.S. i e
Department of Homeland
Security (DHS) and the Social
Security Administration (SSA)

E\lerify August 31, 2023 17

Evolve Your Hiring Process.

Changing Needs




How E-Verify Works

E-Verify compares information from an employee’s Form 1-9 to records
available to the U.S. Department of Homeland Security and the Social
Security Administration. Case creation is as easy as data entry and initial
case results are produced within seconds.

2 )
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E-Verify Case Processing
Biographic

Verify Employee Enter Form I-9 Information

O |ERierrora s oanaio Employee Information and Attestation
] Last Name @ First Name Middle Initial
O  ReviewCase
! Looney Tunes M
: Famf.[v name or surname Given name
@) Case Results
Other Last Names Used

Smith @ Platt @ Heart

If multiple last names, type each one and hit Enter' to submit and Backspace’to remove

Date of Birth

01/31/1958

U.S. Social Security Number
556-88-7741

Evel'ify August 31, 2023 19



E-Verify Case Processing

Attestation and Documents

Citizenship Status

A citizen of the United A noncitizen national of A lawful permanent An alien authorized to
States the United States resident work

Employer or Authorized Representative Review and Verification

What document types are on Tunes Looney’s Form |-9?

List A Document List B & C Document

List A Document

‘ Permanent Resident Card or Alien Registration Receipt Card (Form |-5¢ v

Evel'ify August 31, 2023 20



E-Verify Case Processing

First Day of Employment

Additional Case Details

Select the Employee’s First Day of Employment

1 Day Ago 2 Days Ago

Employee’s First Day of Employment @
10/04/2021

Employees must be verified within three business days of their first day

of employ

Visa Number

SEVIS ID Number

Employee ID (Optional)

N
Evel'ify August 31, 2023 21



E-Verify Case Processing

Photo Match

Verify Employee

® Enter Form I-9 Information Photo Match

3 Does the photo displayed match the photo displayed on Test Test's U.S. Passport or Passport Card?
é Review Case () Yes, this photo matches

t ) No, this photo does not match

3 O No photo displayed
O  CaseResult

e

Allows you to match the photo on a document to the photo that DHS has on file
for that employee, and is activated automatically if an employee has presented:

= |-551, (Permanent Resident Card)
" FormI-766, (Employment Authorization Document), or

= U.S. passport or passport card
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Tentative Nonconfirmation (Mismatch)

Action Required

¥ Employers must notify the employee and complete the referral
process within 10 federal government working days

W Employer prints the Further Action Notice and reviews it with the
employee promptly and privately

v Employee decides whether or not to take action to resolve the
mismatch.

W Employer refers case and provides the Referral Date Confirmation
for employees who take action

W Employer receives updated results in E-Verify and closes the case

Employee Chooses to Take Action Employee Chooses Not to Take Action
Employer refers employee to Employer may terminate employee
appropriate agency and close the case in E-Verify

Evel'ify August 31, 2023 23


https://www.e-verify.gov/e-verify-user-manual-30-case-results/33-tentative-nonconfirmation-mismatch

E-Verify NextGen — COMING SOON

NextGen is an exciting new product that modernizes and streamlines
the Form I-9 and verification process for employees and employers.

Feature

Benefits for Employee

Benefits for Employer

Will allow employees to enter their
own personal information and
documents

More privacy and security for your
personal information.

Improves efficiency and reduces
data entry errors.

Direct notification of employment
status

Immediate notification, in most
cases, if further action is needed to
determine employment eligibility,
including next steps.

Eliminates the need, in most cases,
for employers to deliver Further
Action Notices to employees.

Will carry verification status over to
new employment

Update and share your employment
eligibility status with new
employers.

Seamless integration with E-Verify,
allowing you to manage all cases in
one place.

E-Verify NextGen Overview Video

E-Verify

August 31, 2023



https://www.youtube.com/watch?v=E_bcxbkN7XA

Immigrant and Employee Rights (IER)’.

%) — |J.S DEPARTMENT OF JUSTICE =—
IMMIGRANT & EMPLOYEE RIGHTS SECTION
4 — CIVIL RIGHTS DIVISION —

The anti-discrimination provisions of the INA are enforced by:
Department of Justice Civil Rights Division

Immigrant and Employee Rights Section

Employee hotline: 1-800-255-7688 (TDD: 1-800-616-5525)
Employer hotline: 1-800-255-8155 (TDD: 1-800-362-2735)

IER’s “Employer Dos and Don’ts.”
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https://www.justice.gov/crt/immigrant-and-employee-rights-section
http://www.justice.gov/crt/about/osc/pdf/publications/e-verifydosanddonts3.pdf

Form 1-9 and E-Verify Resources

FORM 1-9 & E-VERIFY LINKS

Form I-9 Stay Connected...

1-9 Central

Follow us on social media for
Handbook for Employers Form I-9, E-Verify, myE-Verify,
E-Verif Self Check, employee rights and

E-Verify User Manual

Webinars Calendar

Emplover Resources

Federal Register Notice

Visit Remote Examination webpage for more information

E-Verify



https://www.uscis.gov/sites/default/files/document/forms/i-9.pdf
https://www.uscis.gov/i-9-central
https://www.uscis.gov/i-9-central/form-i-9-resources/handbook-for-employers-m-274
http://www.e-verify.gov/
https://www.e-verify.gov/e-verify-user-manual
https://www.e-verify.gov/about-e-verify/e-verify-webinars
https://www.e-verify.gov/employers/employer-resources
https://www.federalregister.gov/documents/2023/07/25/2023-15533/optional-alternative-1-to-the-physical-document-examination-associated-with-employment-eligibility
https://www.facebook.com/uscis
https://twitter.com/everify
https://www.youtube.com/playlist?list=PL9E3E1261F2FB7873
https://www.linkedin.com/company/e-verify-program
https://public.govdelivery.com/accounts/USDHSCISEVERIFY/subscriber/topics?qsp=USDHSCISEVERIFY_1
https://uscis.gov/i-9-central/remote-examination-of-documents-optional-alternative-procedure-to-physical-document-examination

E-Verify Engagement

Take advantage of our FREE Engagement services:

W Take additional public webinars

W Request event speakers, customized webinars, or content for your
publications

W Seek approval for E-Verify® Logo Authorization

You can use logos on websites, job E V -
Verify

announcements/ applications, or

company broadcasts to further advertise
your company’s commitment to a legal

workforce.

Evel‘ify August 31, 2023 27


https://www.e-verify.gov/about-e-verify/e-verify-webinars
mailto:E-VerifyOutreach@uscis.dhs.gov
http://www.uscis.gov/USCIS/Verification/E-Verify/everifytrademark.pdf

Customer Service Contact Center

E-Verify received the highest rating for customer service of
all federal agencies in the American Customer Satisfaction
Survey!

v" Form 1-9 Email: i-9Central@uscis.dhs.gov

v’ E-Verify Email: E-Verify@uscis.dhs.gov

v" Employer Hotline: (888) 464-4218
v" Employee Hotline: (888) 897-7781

E\lerify August 31, 2023 )8


mailto:i-9Central@uscis.dhs.gov
mailto:E-Verify@uscis.dhs.gov

THANK YOU!
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